
          

       
 

What our Legal team do 

 
They provide in-house legal advice and support to officers across West Suffolk 

Council and Babergh and Mid Suffolk District councils. All legal advice required by 
the council’s officers should be referred to the team made up of legal specialists 
covering four main areas: planning law, property law, litigation & licensing and 

commercial & projects.  
 

They are also able to offer advice and assistance in relation to other legal areas 
such as housing, data protection, freedom of information, governance and 
homelessness.  

 
What does a typical day look like? 

 

Working alongside your colleagues within the legal team you will assist and 

support your line manager in relation to non-complex/lower value legal matters 

as required.  You will carry out legal research and draft legal documents within 

the required rules and timescales.  You will be trained to use and access the legal 

case management system and ensure this is kept up to date.  You will shadow 

your line manager or lawyers attending or advising on more complex legal matters 

to assist your learning.  As you build your confidence, you will learn how to manage 

your own workload and may be asked to provide legal advice and or guidance to 

instructing officers outside the legal team and represent your team at meetings 

with them.  You will attend team meetings and be given the opportunity to give 

your thoughts and develop your knowledge and experience.   

 

What skills, interests and qualities do I need? 

 Enjoy working with others. 

 Ability to be organised. 

 Ability to solve problems. 

 Interpreting information. 

 ICT skills. 

 Reading and writing skills. 

 Confidence. 

 Enjoy a varied day. 

 Flexible approach to work. 

 

What am I working towards and what will I achieve? 

 A fully funded qualification: Level 3 Paralegal. 

 The prospect of beginning a career path in law and learn from qualified 

experience lawyers. 

 An opportunity to learn life skills.  

 

 


