
                                                                           
LLPG Custodian 

Band E 
 
This supporting role will be required to work at both councils’ premises at 

either West Suffolk House, Bury St Edmunds, and Forest Heath District 
Council Offices, Mildenhall.  You may reasonably be required to work at 

any other of the councils’ premises as required in order to meet the needs 
of the service. 
 

Key Responsibilities & Activities 
 

To maintain and administer the Land & Property Gazetteer’s for FHDC and 
SEBC, ensuring that address data is maintained to a high standard of 
accuracy and regular updates are submitted to the National Land & 

Property Gazetteer as required. The LLPG Custodian will also be 
responsible for the street name and numbering process and take all 

reasonable steps to enable the councils’ many other address databases to 
be kept up to date, in line with the LLPG. The post holder will also be 
responsible for the timely uploading of information to the National Land 

and Property Gazetteer (NLPG). 
 

 To maintain both councils’ Corporate Land & Property Gazetteers 
providing a common address link for all of the councils’ property 

information systems including the addressing of land parcels and to 
validate the correctness, currency, coverage and completeness of the 
LLPG. 

 
 To develop the processes necessary for the upkeep of the LLPG, 

ensuring that any new related initiatives fully incorporate the central 
role of the LLPG. 

 

 To represent the councils on all matters/meetings relating to the LLPG 
and to liaise with other members and officers of the councils, and 

external organisations such as the NLPG Custodian, as appropriate, to 
ensure ongoing development of the LLPG and provide support and 
advice to other service units within the councils regarding all LLPG 

system related matters. 
 

 To maintain an up to date knowledge of national addressing standards 
and conventions and to recommend local conventions for adoption as 
necessary. 

 
 To take responsibility for the councils’ statutory street naming and 

numbering function, liaising with developers/owners regarding the 
naming and numbering of properties in the Borough, carrying out 
consultations on new street names and ensuring that any changes 

arising are incorporated into the LLPG. 
 

 To be the councils’ main point of contact for members of the public 
regarding addressing queries. 



                                                                           
 To ensure the LLPG fully reflects building control applications so that 

any changes are made in the LLPG as required. 
 

 Where necessary, carry out site inspections to identify the location of 

new and altered property as well as identifying land parcels. 
 

 To be responsible for the definition of Basic Land and Property Units 
(BLPUs) and determination of Land and Property Identifiers (LPIs). 

 

 To be responsible for administering the receipt, processing and quality 
checking of candidate BLPUs and LPIs from the national hub, ensuring 

that they are matched against the LLPG and incorporating any 
consequential changes to the LLPG. 

 

 To prepare and submit the appropriate data file to meet the councils’ 
obligations for the supply of information for the maintenance of the 

NLPG hub. 
 
 Collaborate with GIS Officer and provide secondary support for the GIS 

function. 
 

 To undertake such other work as may be required from time to time by 
the line manager consistent with the duties and grading of the post. 


